
 

 
  
Quick Steps Guide: Uploading an image.  
It’s easy to upload an image into MyGraphicsTM.   
 
 

1. Go to www.pb.com and select My Account in the upper right hand corner 
 

2. Enter your email and password and click Sign In 
 

3. From the Connect+ menu on the right side of the screen select MyGraphics Designer 
 

4. Ensure that the Connect+ system that you would like to upload to is selected then click Next 
 

5. Select the “I agree to the terms and conditions” checkbox and then click on Start Creating 
New MyGraphics 
 

6. Enter in a name for your graphic (20 characters alphanumeric) in the Graphic Name field. This is 
the name that the graphic will appear as on your Connect+ system 

 
7. Select the “Browse my computer” button to upload a graphic from your computer. Navigate to 

the graphic that you would like to upload, select it and click Open. Alternatively you can use one 
of the gallery images by clicking “Select from gallery”, clicking on the graphic that you would 
like to use, and pressing the Select button 

 
8. Once your graphic has been selected and you have given it a name, click on Next 

 
9. On the sizing screen you can set the size of your workspace or canvas. The height is static at 

0.867” but the width can be set between 0.5” and 6.0”. You can also change the units of 
measurement to your preference by clicking one of the radio buttons toward the bottom. Once 
you have entered your preferred width, click Next 

 
10. You have many tools available to customize your graphic. The graphic can be moved by simply 

clicking and dragging the image around. You can also resize the graphic using the zoom in/out 
tool located below the graphic on the left. Resize your graphic so that it fits within the allotted 
space. If you need more space, click the Back button in the lower right hand corner. Otherwise, 
click on Next. 

 
11. On the next screen you will see a final preview of your graphic. Use this screen to make sure 

everything looks the way you want it to before you upload the image. If you need to change 
something, select Return to editing, otherwise select Upload Now 

 
12. The graphic has now been uploaded and will be available to download on your Connect+ system 

shortly. You can check the status of the graphic by clicking on Status & History. If you would like 
to upload another graphic, click on Create New. If you are finished uploading graphics, you can 
click on Sign Out in the upper right corner of the screen. 

 


