ConnectRight™ Mailer

Process Acknowledgement Form — New PAF
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ConnectRight™ Mailer Process Acknowledgement Form

ConnectRight Mailer will
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ConnectRight™ Mailer Process Acknowledgement Form

"ezPAF" will launch in
your default web
browser.

You must let the USPS
know if you are
processing your own
mail or mail for
someone else.

The list owner is the
company that owns the
names and addresses. If
a company rents a list
or is granted use of a
traded list, they are
considered the list
owner for the purpose
of processing the data
through the NCOA""™
service, assuming they
are not providing the
updated data back to
the source.

If you have a client and
they will receive name
and address information
updated through the
NCOA""™ service in any
form, including return
mail, you are not the list
owner.

If you are processing
mail for other
organizations, select "I
am processing this list
for my customer."

If you are processing
mail for your
organization, select "I
am the owner of the list
to be processed."

R o

What is a PAF?
can comply with federal privacy

able to track access te thal data

» Instructions
« Guide to PAFs

€ @ hitps v ezpal com PAFL/default. sspx

The USPS requires the PAF 50 they

regulations. When the USPS shares.
NCOA“™ information, they must be

Support
For support contact:
suppon@ezPAF com

Tcid=1524

NCOAY"k® processing Acknowledgment Form (PAF)

Dus to the Privacy Act of 1974, the USPS® is requied by law to collect the information on

the g Form. When provided through the NCOAS™
Senice is released, the USPS must maintain records of all to whom the information was.
disclosed

* All fields required unless indicated otherwise.

List Ownership

| am processing this list for my customer (7.
| am the owner of the list to be processed

=y




ConnectRight™ Mailer Process Acknowledgement Form

When you select the
appropriate List
Ownership, the screen
will expand to allow you
to enter the list owner's
information.

The "List Owner Contact
Information" is for the
person responsible for
the mailing.

A
af]

NCOAHK® processing Acknowledgment Form (PAF)

Due to the Privacy Act of 1974, the USPS® is required by law 1o collect the information on
The USPS ires the PAF the g Form. When i i plwdldwlhlmm
e o el ,,m';""" Senice is released. the USPS must maintain records of all o whom the information was
reguiations. When the USPS shares disclosed.

NCOA™ information, they must be “an z
able to track access 1o that data. fields required unless indicated othermse.

Whatis a PAF?

List Ownership

© 1 am processing this list for my customer (7
@ 1.am the owner of the list to be processed

List Owner Contact Information
FESiin.

List Owner Company Information
Company

The "List Owner
Company Information”
and "List Owner
Address" is for the list
owner, typically your
organization.

St 4a

expat.com/PAF2 /default aspleid=1524

Email: i)

List Owner Company Information

‘Company:

Parent company:
Marketing o DBA
company.
Website:

MAICS: &
USPS Mailer ID | toptionan (2)

List Owner Address
Address:

City
State
P + 4%

List Information

List name Annual processing frequency:
(Check all that apply). (7)

] Mailing list Choose ~ times per year
[ Customer list Choose ~ times per year
) Member list Choose = times per year

— feomlw Cwowsiosemwes




ConnectRight™ Mailer Process Acknowledgement Form

You will also need to
estimate how many lists

Freo—
e

| NCOALink PAF

B ]

.(-. @ https//www.ezpaf.com/PAF2/ default.aspxTcid=1524
you will be processing a4
for move updates and s ?
the type of list. S ?
List Owner Address
Check all the list types e
which apply to you, and Suate
use the drop down ZPast
menu to specify how List information
many _times per year e O
you will be running Waiing st Ehaes =) tims o e
move updates for each : Customer list Choose ~ times per year
Member hst Choose - times per year
type' Donor list Choose ~ limes per year
Prospect kst Choose - times pes year
Voter list Choose - times per year
Other Choose = times per year
Other Choose = times per year
Other Chocse = limes per year
You will be asked for a L o T )
Slg nature. (- @ httpe/fwww.espaf.com/PAF default aspeid=1524

Completing online is the
quickest and most
common way to submit
a PAF.

Completing a paper
copy of the PAF is also
available. It should be
used for situations
where there is more
than one broker/agent.

Select "Complete
online" or "Complete a
paper copy" then click
Next.

P + 4*

List Information

List name
{Check all that apply). (7

I Mailing list

| Customer list
[ Member list

1 Donor list

| Prospect list
I Voter list
Other.
Other:
Other.

Signature

@ Complete online

[(Nen |

Annusl processing frequency’

Choose ~
Choose -
Choose ~
Choose =
Chaose
Choose =
Choose
Choose =

Choose -

times. par year
times per year
times par yaar
times per year
times per year
times per year
times per year
times per year

times per year

Complete a paper copy | 7




ConnectRight™ Mailer Process Acknowledgement Form

10

11

If you selected
"Complete a paper
copy," a screen will
display directing you to
download the PAF and
provide you with
instructions regarding
how to sign and where
to forward the
document.

€ | @ hitps//wwwerpal.comPAFL default asprlcid=1524
R

What is a PAF?

The USPS requires the PAF so they
can comply with federal privacy

regulations. When the USPS shares.
NCOAY™ information, they must be
able lo track access te that data.

You're almost done...

Next steps:

* Gather signature(s)
# Fax 16 651.203-8299 or scan and email to supporn@ezPAF com

We will need to recene the PAF prior to processing. A confirmation email will be sent
once it has been entered into our system.

Thank you.

If you selected
"Complete online" a
screen will display
asking you to confirm
the information
previously entered.

If any information needs
editing, select "Back."

If all information is
correct, select
"Confirm."

What is a PAF?

The USPS requires the PAF 5o they
«can comply with federal privacy
regulations. When the USPS shares.
NCOAY™ information, they must be
able to track access to that data.

Support
For support contact:
suppon@ezPAF com

& hrips//wwezpal.com PAFL defaultaspTcid=152
\t p wzpat, ul

[ ————————————

ED

Please confirm details

List Owner
Company Name:  Pitney Bowes
Address: 435 Dnidend Dr Ste C
Peachiree City GA 30269-1955
Telephone: T70-555-1515 Email Address: lotta mayle@pb com
HAICS: 561499 USPS® Mailer ID:
Parent Company Name:
Marketing or "DBA” Company Name or Primary Affiliate Company Name:

Website:

Name: Lotta Mayle Title: Administrative Director
Lists

List Name: Frequency:
Mailing list 12

Customer list 12

After you confirm the details, an email will b sent to you containing a link to the Signature

pac




ConnectRight™ Mailer Process Acknowledgement Form

A final screen will
display letting you know
an e-mail will be sent to
you. The e-mail may
take a few minutes to
reach your 'in box."

12

BT wcones o

€ @ hetps/ e ezpat com/PAFY default aspcid=1524
et

I

You're almost done...

Whatis a PAF? * You will be recening an email shortly from: “"PAF Support <support@ezPAF com>"
 Please click on the link contained in the email

The USPS requires the PAF so they + Electronically sign the PAF
can comply with federal privacy

regulations. When the USPS shares This window may be closed at any time
NCOA™ information, they must be
able to track access to that data

Support

For support contact:
suppon@ezPAF com

When you receive the e-
mail from 'PAF Support,’
select the link to
electronically sign your
PAF.

13

== I RS At Link to sign NCOALink PAF - Message (Plain Text) o @ =

:E. Message G 0
o & & | 123 Conne. 33 3 Mark Unres e M
ylgnore x 2 _m = g i:ﬂ'ﬂlf::l’nl | (e .,:I,M rk Unresd a&_) -3 q

5 Categorize =

- Delete | Re Re Forward Move (Y- Translate | Zoom
& unk ol ’::’ ;- | (33 Team E-mail B bl | ¥ Follow Up = bl
Delete Respond Quick Steps 0 Move Tags 0 Editing Zoom
From: PAF Support <apportBeIPAF.com> Sent:  Mon 4/28/2014 11:35 AM
To: LottaMayle |
Ce
Subject: Link to sign NCOALINk PAF
|
Hello, g

Please click on this link to electronically sign your PAF:

Ihl’t = www.eZPAF .« PAF2/return.aspx?act=s08id=10298k=WWKZHISNTYY4TY7EMKER

If the link doesn't work, Please call technical support at the number below.
The approval of this PAF can take up to four hours.

Thank you!

PB Mail Management Software Beta Support Team

(800) 888-0286 Option 1, then Option 4

1003_1007

K]

o Retention Policy: PB-Inboxitems (90 days) Expires: 7/27/2014




ConnectRight™ Mailer Process Acknowledgement Form

Scroll to the bottom of
the Electronic Signature
page to confirm your
signature.

L€ @ hitps/wom:ezpat. com/PAFretum.aspoct=so8id = L09&k=WWKZHSSNT FVATYTEMKE
List Uwner
Company Name:  Pitney Bowes

Address: 435 Dividend Dr Ste C
Peachtrae City GA 30269-1955

Telephone: 770-555-1515 Email Address lotta mayle@pb com

NAICS: 561499 USPS Mailer ID: n/a

Parent Company Name: n/a

Marketing or “DBA” Company Name or Primary Affiliate Company Name: n/a
Waebsite:

List Name(s): Mailing list, Customer list

14 Name: Lotta Mayle Title: Administrative Director

do hereby acknowledge that | have received and reviewed the NCOAY™ Information Package
supplied 1o me by Lorton Data Inc, an NCOAS™ Senice Provider. | also understand that the
sole purpose of the NCOAY™ senice is to provide a mailing list correction senice for lists that
will ba used for of mailings 1 that NCOAS™ may not be

Signature: " Lotta Mayle
Date (MDIYYYY): @

Type your name {as shown) and the date to electronicaly sign.

You can review your PR coninoas +
|nf0rmat|on agal n and “_(_-/ 8 hitpe//wew.ezpaf.com/PAF2 return.asp Tact= so8id= 102980 WWIZHISNT VYA TYTEMKES

electronically 'sign’ the cm,..,,..,...m P B
PAF.

Address: 435 Dividend Dr Ste C
Peachtres City GA 30269-1955

Telephone: 770-555-1515 Email Address: lotta mayle@pb com

HAICS: 561499 USPS Mailer ID: n/a

Parent Company Name: nfa

Marketing or “DBA” Company Name or Primary Affiliate Company Name: n/a
Website:

List Namefs): Mailing list. Customer ist

Name: Lotta Mayle Title: Administrative Director

Enter the name that
appears next to the
signature box.

15
do hereby acknowledge that | have recenved and reviewed the NCOA™™ Information Package
supplied to me by Lorton Data Inc. an NCOA“™ Senvce Provider. | also understand that the
sole purpose of the NCOAY™ senice is to provide a mailing list comrection senice for lists that
il be used for of mailings. 1 that NCOA'™ may not be
used Lo creale or maintain new movers’ lists.

Signature: LotaMayle  LotaMayle
Date 04282014 7.

Then select/enter the
current date.

Select "Confirm
Signature" to complete
the process.

IyEe your name (as Shown} and he Sale 15 electranicaly sgn
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ConnectRight™ Mailer Process Acknowledgement Form

The web site will display
an acknowledgement
that your signature has
been received.

Once your PAF has been
approved, you will
receive a confirmation
e-mail and you may
begin processing your
mailings for move
updates!

R conen o

Whatis a PAF?

The USPS requires the PAF so they
can comply with federal privacy
regulations. When the USPS shares
NCOAY™ information, they must be
able track access to that data.

t= s08iid=10298k= WWKZHISNTY V4 TYIEMKES

€ | @ hitps//www.ezpaf.com/PAF retum.atpxiac
=

B e

Electronic Signature Confirmation
Thank you, your signature has been received.

Once your PAF has been reviewed and approved you will receive a confirmation email.
This window may be closed at any time.

NOTES:



